GUIDELINES FOR THE RESALE OF SHARED OWNERSHIP PROPERTIES

If you decide to sell your share in the property, you will need to follow these guidelines:

PROPERTY INFORMATION SHEET
· Advise us in writing of your wish to sell by completing the enclosed Property Information sheet and return it to us with a photograph of the property (where possible).  The photograph can be digital and emailed to us at info@westcountryha.org.uk marked for the attention of Home Ownership Services.

VALUATION
· Your lease states that you must sell your share at the market value for the percentage you own and therefore you must obtain a valuation.  You will need to arrange for a valuation to be carried out by a FRICS or RICS qualified surveyor of your choice.
· Please see ‘Instructions to surveyor’ leaflet.  You should give this to your surveyor at the point of instruction to value your share.  Please note that a valuation carried out by an estate agent is not sufficient.  We require a full copy of a surveyor’s report.  
· If you would like us to instruct a surveyor for you, please send us a cheque for £117.50 made payable to Wilkinson Grant & Co. 

· Once the valuation has been received and you confirm you wish to proceed to sell, the property information sheet will be used to circulate details of your home to prospective purchasers.
HOME INFORMATION PACK (HIP)
· A HIP is required to be ordered before we can advertise your property or send details to any prospective purchasers. A sheet is enclosed with details of HIP providers which you may find useful. You are advised to ‘shop around’ and ensure that the HIP is portable, which means that should the nomination period expire, and we have not been able to nominate a purchaser for your share of the property, if you decide to advertise the property on the open market you can take the HIP with you to different estate agents. 
FINDING A PURCHASER
· In accordance with your lease, Westcountry Housing has ___days to find a buyer for your share.  The nomination period will commence from the date we receive confirmation from you that you wish to go ahead with the sale, following receipt of a valuation, and on condition that a HIP has been ordered. 

· We will obtain a list of eligible approved prospective purchasers from the Homebuy Agent.  This list will include all applicants who have expressed a wish to live in your area and can afford to purchase the share you are selling.

· We will send out details of your property (including details on the property information sheet) to those who have the highest priority and ask people to contact you directly if they are interested. 

· Once an applicant has advised us that they wish to proceed with a sale we will carry out a full financial assessment of the prospective purchaser. 

SALE AGREED
· Once Westcountry has approved the prospective purchaser, which should take no longer than 10 working days, we will advise you in writing, in order that you may instruct your solicitor.  

· Please keep us informed of the anticipated date for exchange of contracts and completion dates. 

· You are advised to seek legal advice so that the terms of the lease can be fully explained.

· Your lease will also set out any details of administrative fees payable to Westcountry for handling the sale.

· After the nomination period Westcountry will arrange for the electronic transfer of the HIP to yourself, your estate agent or someone of your choice.

SELLING YOUR HOME ON THE OPEN MARKET
· If we have failed to find a buyer for your share within the nomination period you can, if you wish, arrange to advertise yourself using an estate agent.  

· If you are successful in finding a purchaser they will first need to be approved by Westcountry Housing.  No sale can progress unless the purchaser has been approved.  You must ensure that their name and address is forwarded to Westcountry Housing as we need to ensure they meet the eligibility and affordability criteria for a shared ownership property.

· Do not instruct solicitors until we have given approval.
· Please contact Westcountry Housing if you wish us to continue to market your property for sale after the nomination period has ended.  
PAGE  
1

